
NORTH CAROLINA DEPARTMENT OF CORRECTION 
OFFICE OF STAFF DEVELOPMENT AND TRAINING 

BASIC CORRECTIONAL OFFICER TRAINING 

ESSENTIAL FUNCTIONS TO COMPLETE MANDATED TRAINING 

 

MENTAL AND PHYSICAL EXPECTATIONS

The trainee is expected to be able to sit in a classroom and be attentive eight (8) hours. 

The trainee is expected to be able to read and comprehend all classroom material which 
will include departmental policies. 

The trainee is expected to be able to hear the instructions of course material including 
films/videos, and see blackboards, flipcharts, and any audio visual equipment. 

The trainee is expected to be able to effectively and verbally communicate with the 
instructor and other trainees. 

The trainee is expected to have writing skills and be able to take notes to be prepared for 
successfully passing written examinations. 

The trainee is expected to be able to comprehend step-by-step procedures involved in 
overall prison security. 

The trainee is expected to be able to comprehend the definition of contraband in 
association with various methods of how inmates may make or use contraband against the 
staff or for their own pleasure. 

The trainee is expected to be able to identify various drugs and their symptoms. 

The trainees are expected to stand, bend their knees, and squat down while maintaining 
their balance, and mentally focus on conducting a safe search of another person. 

The trainee is expected to stand motionless with their arms outstretched horizontally to 
the floor for 2-5 minutes while a fellow trainee conducts a standing search on their 
person.  

The trainee is expected to comprehend the definition of supervision as well as the 
fundamentals and techniques for major supervisory tasks. 

The trainee is expected to comprehend the meaning of various safety procedures and 
verbal instructions on the proper operations and functions of the three standard weapons 
including revolver, rifle, and shotgun. 
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The trainee is expected to possess the mental aptitude and physical dexterity to properly 
operate each of the three (3) standard weapons both during hands-on classroom training 
and formal courses of fire. 

The trainee is expected to be able to draw, hold properly with one hand or two, shoulder 
or carry, load, unload and fire each of the three (3) standard weapons. 

The trainee is expected to be able to walk to and from the classroom to the firing range 
and stand for extended periods of time, up to eight (8) hours, during normal and extreme 
weather conditions while maintaining mental alertness and safety. 

The trainee is expected to be physically capable of firing formal familiarization and 
qualification course of fire which require standing, kneeling, bending, and concealing the 
body behind barricades while firing each of the three standard weapons from either a 
one-hand-hold, a two-hand-hold or shoulder position. 

The trainee is expected to be able to see at distances of from 3 yards to 50 yards and 
recognize a man size target at each distance while using the dominant eye or both eyes to 
properly sight each of the three (3) standard weapons as they continually function and fire 
each weapon properly. 

The trainee is expected to be capable of mentally and physically withstanding the 
vibration, recoil, and extreme loud noises produced by firing each of the three (3) 
standard weapons. 

The trainee is expected to be physically capable of holding and carrying each of the three 
(3) standard weapons weighing from approximately 2 lbs. to 12 lbs. both at rest and 
during formal courses of fire. 

The trainee is expected to be mentally and physically capable of wearing safety glasses, 
in addition to prescription glasses and hearing protectors, and capable of seeing and 
hearing while wearing these safety appliances. 

The trainee is expected to be mentally and physically capable of firing up to 170 rounds 
with the revolver, 30 rounds with the rifle and 5 rounds with the shotgun while attempting 
to fire the minimum qualification score with each of these weapons. 

The trainee is expected to be capable, both mentally and physically, of firing additional 
rounds and phases of qualification in the event a trainee would fail to qualify on previous 
attempts. 

The trainee is expected to be capable of comprehending classification policies and 
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procedures as they relate to entry, assessment, and assignment of inmates incarcerated in 
the Department of Correction. 

The trainee is expected to be capable of understanding the need and coordination of 
various programs provided to the inmate population and the relationship of the 
correctional employee's role in their success. 

The trainee is expected to be capable of identifying various classification forms by name, 
numbered code, and their purpose. 

The trainee is expected to be mentally prepared to discuss emotional subject   matter of 
suicide and suicidal tendencies of inmates. 

The trainee is expected to be able to comprehend what prison emergencies are, and how 
they escalate. 

The trainee is expected to be able to identify methods of preventing prison emergencies 
and controlling disturbances. 

The trainee is expected to be capable of mentally and physically participating in baton 
drills requiring the trainee to properly hold the baton, and execute blocks, strikes, and 
releases with same.  This also includes walking, reaching, jogging, bending, stretching, 
and squatting as well as the dexterity to twist and turn the upper torso and arms in order 
to execute these techniques during normal and extreme weather conditions. 

The trainee is expected to have good verbal skills which is required in radio 
communications. 

The trainee is expected to be capable of comprehending division policies as they relate to 
use of restraints, use of radio, and transporting inmates. 

The trainee is required to identify various mechanical restraints that are used. 

The trainee is expected to stand, bend their knees, and squat down while maintaining 
their balance, and mentally focus on correct application of handcuffs and leg cuffs to 
fellow trainees without injury.  This training also requires manual dexterity to work with 
handcuff keys and stand motionless or with very slight movement for five to ten minutes 
while a fellow trainee places waist chain, handcuffs, and leg cuffs on their person. 

The trainee must possess emotional stability to be placed in mechanical restraints; i.e., 
waist chains, handcuffs, and leg cuffs for up to ten minutes as part of a restraint 
practicum. 
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The trainee is expected to use the radio, to understand the federal and state regulations 
relative to radio communications, including types of radios, 10 signals, and the phonetic 
alphabet.  Manual dexterity is required in operation of buttons on the radio and the 
microphone. 

The trainee is expected to have the physical abilities to resuscitate a manikin using the 
American Red Cross Cardiopulmonary Resuscitation methods and/or the American Heart 
Association Resuscitation methods and/or the American Heart Association Resuscitation 
methods which involves the trainee getting on their knees on a non-padded floor, being 
able to properly position the manikin and adequately ventilate the manikin utilizing mask 
to mouth/nose and mouth to mouth. 

Good listening skills, vision, and ability to comprehend and then demonstrate in order to 
pass a proficiency test is required. 

Trainee is expected to understand legal responsibilities of the Correctional Officer in 
relationship to Health Services of the Division of Prisons.  Trainee must comprehend a 
discussion of AIDS and its impact upon the correctional employee and his/her occupational 
environment. 

Trainees must possess adequate writing skills to write mock reports on designated DOC 
forms and demonstrate understanding of the forms to the satisfaction of the instructor.  
Trainee is required to be able to identify specific DOC forms including the proper titles, 
numbers, and purposes of each form.  The trainee is expected to comprehend and 
demonstrate proper writing methods and techniques. 

The trainee must understand the legal process involved in inmate lawsuits, and the legal 
liabilities involved in the use of force and other inmate rights and privileges.  Trainee is 
expected to comprehend the various Division of prisons forms which must be used in use 
of force and other incidents.  The trainee is expected to understand numerous divisional 
policies in such areas as visitation, mail, religion, and inmate grievances and disciplinary 
action. 

Verbal communication is required.  Non-verbal communication skills include standing and 
positioning which necessitates the ability to move around during role plays. 

Trainee must hear and see practical demonstrations by the instructor, and possess mental 
capability to comprehend basic concepts and principles of the Department of Correction 
type of self-defense. 

The trainee must have the stamina to exercise for a minimum of 20 minutes prior to 
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actually performing the required techniques.  These exercises require that the trainee 
bend, twist, turn, squat, walk in place, stand, and lie on the mats, which works virtually 
every joint, muscle, and limb of the body, including the cardiovascular and respiratory 
systems. 

Trainee is expected to be mentally and physically capable of hearing, comprehending, and 
performing the various defensive techniques and controls to the satisfaction of the 
instructors. 

Trainee must obtain a satisfactory rating on performance of self-defense techniques to 
pass. 

Trainee is then required to demonstrate the specific techniques on a fellow trainee. 
These control techniques are a series of wrist locks and wrist controls which cause a 
trainee's wrist and arms to be bent in various fashion in order to effect compliance and 
control through pain. 

The trainee is expected to execute a take-down technique while maintaining proper 
control of the trainee and placing the fellow trainee in handcuffs, searching the fellow 
trainee with the use of both hands, taking the trainee to a seated position, and then to a 
standing position. 

The trainee is then required to demonstrate an escort technique.  Techniques require the 
participant to bend, twist, squat, kneel, turn, pull, lie, sit, touch, and be touched.  It 
requires the use of two hands in the control techniques.  It requires that male and female 
participants search each other and work as partners. 

Understand the procedure for assisting in an investigation which is criminal in nature and 
how to collect necessary evidence for court.  Demonstrate the proper etiquette involved 
in a court hearing and giving sworn testimony. 


